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1. OBIIME ITOJIOKEHUA

1.1. Llenp panHoro IlomokeHuss - 3amUTa NEPCOHAIBHBIX JAaHHBIX
pPaOOTHUKOB TPEANPUSITHSL.

1.2. COop, XpaHeHUe, UCIOIH30BAHUE M PaCHpOCTpaHeHHE WHOOPMAIUU O
YaCTHOW JKM3HU JUIa 0e3 THMCHhMEHHOIO €ro Ccorjlacusi He JOIyCKaroTcCs.
[lepcoHanbHble  JTaHHBIE  OTHOCSTCS K  KaTeropuu  KOH(HUACHIIMAIBHON
uHbOpMaIUu.

1.3. PexxuM KOH(DHUICHIIMATEHOCTH TIEPCOHATBHBIX JaHHBIX CHUMACTCS B CIydasx
00e3MMYMBAHUS WM 1O HUCTEUEHUU 75 JIeT CpoKa XpaHEHHs, €CIU HHOE He
ONPENIEIICHO 3aKOHOM.

1.4. JIODKHOCTHBIE JHUIIA, B OOS3aHHOCTH KOTOPBIX BXOIUT BEACHHE
MEPCOHAIBHBIX  JIAaHHBIX  COTPYJHHKA, OOsi3aHBl  00ECHEYUTh  KAKIOMY
BO3MOKHOCTh O3HAKOMJIEHUS C JOKYMEHTAMH U MATEPUAIAMH, HEIIOCPEACTBEHHO
3aTparuBaloIMMHU €ro MpaBa U CBOOO/IbI, €CIIM HHOE HE MPETYCMOTPEHO 3aKOHOM.

1.5. TlepconanbHble AaHHBIE HE MOTYT OBITh HCIOJB30BAHBI B IEJSAX
MPUYMHEHUS] UMYIIECTBEHHOTO M MOPAJILHOTO BpeAa TpaKJaHam, 3aTPYyIHECHUS
peanu3anuu mpas u cBo0o rpaxaan Poccuiickoit deneparyu.

1.6. KOpunuueckue u Qunyeckue uIa, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU ~ BiIajfieromue uHbopManuedn o TpaxaaHaX, TMNOJydaollue u
WCIIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATENBCTBOM
Poccuiickoit denepannu 3a HaApyIICHUE PEKUMA 3alUThI, OOPAOOTKH U MOPSAKA
WCIIOJIb30BaHUs 3TOM uHpopMaru.
1.7. Hacrosimee mnoyioxKeHUE SIBIAECTCS OOA3aTENbHBIM JIi MCIOJHEHUS BCEMHU
COTPpYJHUKAMU TPEANPUITHS, UMEIOMKUMH JOCTYH K IEpPCOHAJIbHBIM JaHHBIM
PabOTHUKOB.

2. NIOHATHUE U COCTAB IEPCOHAJIBHBIX TAHHBIX
2.1. TlepconanbHble aaHHBIE paOOTHUKA — WHMOpMaIUs, HEOOXoauMas

paboToaTeNo B CBSI3U C TPYAOBBIMU OTHOLICHUSIMH U Kacarolnecss KOHKPETHOIO
paOoTHHKA.
2.2. Cocras I[lepcoHalbHBIX TaHHBIX PAOOTHUKA!

- aHKETHBIC U OnorpaduyecKre JaHHBIC,

- o0pa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTABE CEMbHU;

- TaCMIOPTHBIC JaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4YETE;

- CBEJICHUS 0 3apabOTHOM TIaTe COTPYTHUKA;

- CBEJICHUS O COLIMATIbHBIX JIbIOTaX;

- CIIEUAIBHOCTD,

- 3aHMMaeMast JOJKHOCTb;

- HUINYHE CYJUMOCTEN;

- aJJpec MeCTa JKUTENIbCTBA;

- ToMalHui TenedoH;

- MECTO pabOThI WM y4eObl YICHOB CEMbU U POJICTBEHHUKOB;
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- XapakTep B3aMMOOTHOILIEHU B CEMbE;

- cojiepKaHKEe TPYAOBOIO JOrOBOPA;

- COCTaB JIEKJIAPUPYEMBIX CBEJICHUI O HAJIMYUHU MAaTePUAIbHBIX IEHHOCTEH;

- coZiep KaHMe JeKIapaluy, oAaBaeMol B HAJIOTOBYIO HHCIIEKIIUIO;

- IOIJIMHHUKYU ¥ KOTIMY IPUKA30B M0 JUYHOMY COCTaBY;

- JIMYHBIE JIeJ1a U TPYAOBbIE KHI)KKH COTPYAHUKOB;

- OCHOBAHHUS K IIPUKa3aM I10 JIUYHOMY COCTaBY;

- Jiena, cofieprKalife MaTepHalbl MO MOBBIIICHUIO KBATU(DUKAIINY U
NEPENOArOTOBKE COTPYIHUKOB, UX aTTECTAIIUH, CITY>KEOHBIM PAacCIICTOBAHUSM;

- KOIIMH OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH.

JlaHHbBIE JOKYMEHTBI SIBISIIOTCA KOH()UIECHUMAIBHBIMHU, XOTS, YYUTHIBas HX
MacCOBOCTb M €UHOE MECTO OOpaOOTKH M XpaHEHUs - COOTBETCTBYIOUIUU Tpud
OTrpaHUYEHMS HAa HUX HE CTABUTCA.

3 OBSA3AHHOCTHU PABOTOJATEJIA
3.1. B mensx obecrniedyeHusi mpaB U CBOOOJI YeJOBEKa M TpakIaHUHA
paboTosaTenb U €ro MPEACTABUTENU HpU 00pabOTKE MEPCOHAIBHBIX JAHHBIX
paboTHHKA 00s3aHBI COOJIIOIATH CIEAYIOIINE 00IIHe TPEOOBAHMUS:

3.1.2. Ilpu omnpenenenun oObeMa U cojaepxkaHUs, 00pabaThIBAEMbIX
MEPCOHANIBHBIX JaHHBIX pPA0OTHHKA pabOTOAaTeNb JOJIKEH PYKOBOJCTBOBATHCS
Konctutynuenn Poccuiickonn ®enepanuun, TpynoBsiM Koxekcom U MHBIMHA
benepanbHBIMU 3aKOHAMU;

3.1.3. Pabotopmatenr He WMeEeT IMpaBa TNoJydaTb M 00pabaThIBaTh
NEPCOHANBHBIE JTaHHBIE PAOOTHHKA O €ro MOJUTUYECKHX, PETUTHO3HBIX U WHBIX
yOeXKACHUSIX W YaCTHOW >KM3HMU. B ciydasx, HEMOCPEJACTBEHHO CBS3aHHBIX C
BOINPOCAMU TPYAOBBIX OTHOLIECHHI, B COOTBETCTBUU CO cTaThenl 24 KoHcTuTyiuu
Poccuiickoit @eaepannu paboToaaTeNb BIpaBe MoayyaTh U 00pabaThiBaTh TaHHBIE
O YaCTHOM JKM3HU pabOTHHKA TOJIBKO C €r0 MUChbMEHHOIO COTJIacHs;

3.1.4. PaGotomatenr He WMeEeT TIpaBa ToJlydaTb U 00pabaThIBaTh
NEpPCOHAIbHbIE JlaHHble pabOOTHMKAa O €ro WIEHCTBE B  OOIECTBEHHBIX
O0BEIUHEHUAX WU €ro MpoCOO3HOM EeATEIbHOCTH, 3a UCKIIOUEHUEM CIIyYaes,
PeyCMOTPEHHBIX (heepaabHbIM 3aKOHOM;

3.1.5. Tlpu mpuHATHU pEUICHUM, 3aTPArWBAIONIMX HWHTEPECHl PaOOTHHKA,
paboTonmaTenb HE WMEET TpaBa OCHOBBIBATHCA HA TEPCOHATBHBIX JaHHBIX
paboTHUKA, TOTYYCHHBIX HCKIIOUMUTENBHO B PE3ybTaTe MX aBTOMATH3UPOBAHHON
00pabOTKH WK AIEKTPOHHOTO MOJIYYECHHUS;

3.1.6. 3amuTa nepcoHaNbHBIX NAHHBIX PA0OTHUKA OT HEMPaBOMEPHOIO HUX
WCIIOJIb30BAHUSl WJIM YTpaThl JIOJDKHA OBITh oOecrieueHa paboTomareneM 3a Cyer
€r0 CPEACTB U B MOPAIKE, YCTAHOBICHHOM (peiepaIbHbIM 3aKOHOM;

3.1.7. PaGOTHUKM M WX TMPEACTABUTEIN TOJKHBI OBITh O3HAKOMJIEHBI MO
pacmucKy ¢ JOKYMEHTaMd OpraHHu3alliH, YCTaHABIMUBAIOIIMMU MOPSIOK
00paOOTKH TEpPCOHATIbHBIX MaHHBIX PAOOTHUKOB, a Takxke 00 HUX MpaBax H
00513aHHOCTSIX B 3TOW 00JIACTH.
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4. OBA3AHHOCTHU PABOTHHUKA
4.1. TlepenaBath paboOTOAATENIO WM €ro MPEACTABUTEII0 KOMILIEKC
JIOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX MNEPCOHAIBHBIX IJAHHBIX, COCTAB KOTOPBIX
ycTaHoBJIEH Tpy0oBbIM KOofekcoM POD.
4.2. CBoeBpeMEHHO coo0maTh paboroaarento 00 HW3MEHEHUU CBOMX
MEPCOHAJIBHBIX TAHHBIX.

5. IPABA PABOTHHUKA

5.1. TpeboBaTh HCKIIIOUEHMSI WU HCHPABICHHUS HEBEPHBIX WM HEMOIHBIX
NEPCOHAIIBHBIX JAHHBIX.

5.2. Ha cB0OOIHBII OecniaTHBIA AOCTYH K CBOMM NMEPCOHAIBHBIM JIaHHBIM,
BKJIIOYAsl MPABO Ha MOJyYEHUE KOMUH 000 3a1IUCH, COJIepKalllel TEPCOHAIbHBIE
JTAaHHBIE, 32 UCKIIIOYEHUEM CITy4aeB MPEAYCMOTPEHHBIX (PeAePATbHBIM 3aKOHOM.

5.3. IlepcoHaJIbHBIE JTAaHHBIE OLIEHOYHOTO XapaKkTepa JOIOJHUTh 3asBICHUEM,
BBIPXAIOUINM €T0 COOCTBEHHYIO TOUKY 3PEHUS.

5.4. Onpenensaty CBOMX NPEACTABUTENIECH IS 3aIUUTHI CBOMX IEPCOHAIBHBIX
JTAHHBIX.

5.5. Ha coxpaneHue U 3a1lUTy CBOEH JIMYHOW U CEMENHOMN TaHBI.

6. CbOP, ObBPABOTKA U XPAHEHUE
INEPCOHAJIBHBIX JIAHHBIX

6.1. OOpaboTKa MepcOHANBHBIX JaHHBIX PA0OTHUKA — MOJYyYEHUE, XPAaHEHUE,
KOMOMHUpPOBaHUE, Nepeiaya Wik JII000€ IpYyroe MCHOJb30BaHUE MEPCOHATBHBIX
JAHHBIX paOOTHUKA.

6.2. [lopsa0K OIy4YEHNsI IEPCOHABHBIX JAHHBIX:

6.2.1. Bce nmepcoHasibHbIE J1aHHbIE PAOOTHHKA CJEAYyeT MOJy4yaThb Yy HETrO
camoro. Ecnu nepcoHanbHble TaHHbIE paOOTHHKA, BO3MOKHO, IOJYYUTh TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JNOJKEH OBITh YBEAOMIIEH 00 3TOM 3apaHee W OT
HEro JIOJDKHO OBITh MOJIy4e€HO MHChbMEHHOE corjacue. Paboromarens noJnkeH
COOOMMTh PabOTHUKY O IENAX, MPEANojiaraéMblX HMCTOYHUKAX U CIOco0ax
NOJIyYEHHUS] TEPCOHAIBHBIX JaHHBIX, a TaK € O XapakTepe MNOJIeKaIIuX
MOJyYEHHUIO TIEPCOHANBHBIX JaHHBIX M TOCIEACTBUAX OTKa3a pabOTHHKA IaTh
NMCbMEHHOE corjacue Ha 170:¢ MOJIyYECHHE.

6.2.2. Pabortonmatenr He HMeeT IMpaBa Mody4yaTb M 0oO0pabaTbiBaTh
NEPCOHANIbHBIE JaHHbIE PAOOTHUKA O €ro MOJIUTHYECKUX, PEJMTHUO3HBIX M HHBIX
yOeXKIEHUAX W 4YacTHOM >KM3HU. B ciydyasx, HENmOCpeJCTBEHHO CBS3aHHBIX C
BOINPOCAMHU TPYAOBBIX OTHOIIECHHI, B COOTBETCTBUU CO cTaThell 24 KoHcTuTyiuu
P® paboronarens BIpaBe MoiaydaTh U oOpabaThiBaTh JAHHBIE O YaCTHOM >KU3HU
pabOTHHKA TOJBKO C €r0 MUCbMEHHOI'O COTJIACHSI.

6.2.3. Paboromatenr HEe uWMeEeT TNpaBO TMOJy4aTh H 0OpabaThIBaTh
NEpPCOHAIbHbIE JlaHHble paOOTHMKAa O €ro WIEHCTBE B  OOIECTBEHHBIX
O0BEIUHEHUSAX WU €ro MpoCO03HOM EeATEIbHOCTH, 33 UCKIIOUEHUEM CIIyYaes,
PEeIyCMOTPEHHBIX (heepaabHbIM 3aKOHOM.
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6.3. O0OpaboTka, miepefada U XpaHEHHE TMEPCOHATBHBIX JAHHBIX PaOOTHUKA.
K o0paboTke, nepenaye U XpaHEHUIO MEPCOHANBHBIX JAHHBIX PAOOTHHKA MOTYT
UMETh JOCTYI COTPYAHUKHU:

- OyXTalTepuu;

- OT/IeJ1a KaJIpOB.

6.4. [Ipu nepenave nepcoHaNbHBIX JaHHBIX pabOTHHKA paboToaaresb 00s3aH
COOJII0IaTh CleayIolue TpeOOBaHUS:

- He coo0mIaTh MEepCOHAJbHBIC IaHHbIE PAaOOTHHKA TPEThEl cTOpoHEe O6€3
NUCBMEHHOTO corjacusi pabOTHUKA, 3a HCKIIOYCHHEM CJIy4daeB, KOrja »3TO
HEOOXOJMMO B LIETSAX MPEIyNpPexKaACHUS YIPO3bl )KU3HU U 3I0pPOBBI0 paOOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBIICHHBIX (peepabHbIM 3aKOHOM;

- He COO0IIaTh MEePCOHANBHBIE JaHHbIE PAOOTHHKA B KOMMEPUYECKUX IEesixX Oe3
€ro MMCHbMEHHOTO COTJIACHUS;

- IPEIyIPEIUTh JUII, TTOJIYHYarOIIUX MepCOHATbHBIC IaHHbIE PAOOTHUKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh MCHOJB30BAHbBI JHUIIb B IENSIX, JUISI KOTOPHIX OHH
COOOIICHBI, U TPEeOOBATh OT ATUX JHI[ MOATBEPXKIACHUS TOTO, YTO ITO MPABUIIO
coOmofieHo. Jluia, momydvaronue MepcoHalIbHbIE JaHHbIE PaOOTHHKA, OOsI3aHBI
COOJIIOJIaTh PEKUM CEKPETHOCTH (KOH(UIEHIIMAILHOCTH). JlaHHOE MOJI0OKEHUE He
pacmpocTpaHsieTcss Ha OOMEH MEepCOHATBHBIMU JIAaHHBIMU PAOOTHUKOB B TOPSIJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

- paspemarh JOCTYIl K TIEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJBKO
CHEIUATBHO YIIOJITHOMOYCHHBIM JIUIAM, TIPH 3TOM YKa3aHHBIC JIUIIA JOJIKHBI HMETh
IpaBO TMOJy4YaTh TOJNBKO T€ TIEPCOHAIbHBIE JaHHbIE paOOTHUKA, KOTOpHIC
HEOOXOMMBI JTSI BBITOJTHEHUST KOHKPETHBIX (DYHKITHIA;

- HE 3ampammBaTh WHGOPMAIMIO O COCTOSHHUHM 3/I0pPOBbS pabOTHUKA, 3a
UCKIIIOYCHHEM TeX CBEJIEHWH, KOTOPHIE OTHOCSTCS K BOIMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYA0BON (DYHKIIHH;

- TepedaBaTh IMEPCOHAJIbHBIE JaHHBIE pPaOOTHUKA MPEACTABUTEISIM
pabOTHUKOB B TOpSAJKE, YcTaHOBIEHHOM TpynoBbiM KonekcoM, 1 orpaHu4YMBaTh
3Ty UH(GOPMAIIMIO TOJIBKO TEMH MEPCOHAIBHBIMHU JAHHBIMH PaOOTHHKA, KOTOPHIC
HEOOXOJMMBI ISl BBITIOJIHEHHS] YKA3aHHBIMH TIPEJCTABUTEISIMA HMX (PYHKIUH.

6.5. [lepenaua nepcoHanbHBIX JAHHBIX OT JIEPIKATEIS WIH €ro Mpe/ICTaBUTENEH
BHEIITHEMY TTOTPEOUTEITIO MOXKET JIOMYCKAThCS B MUHUMAJIBHBIX 00beMaxX U TOJIHKO
B IICJSAX BBIMIOJHEHHUS 3a/1ad, COOTBETCTBYIOIIMX OOBEKTHMBHOW MpHUYWHE cOopa
ITUX TaHHBIX.

6.6. [Ipu nepenaye nepcoHaNbHBIX JAHHBIX paOOTHUKA MOTPEOUTENSIM (B TOM
YyuCJIe U B KOMMEPUYECKHUX LIeJIX) 3a mpeaenbl puiinana pabotoaaTesb He JOJKEH
CoOOIIaTh 3TH JaHHBIE TPEThEU CTOpOHE 0€3 MUCHMEHHOIO corjiacus pabOTHHKA,
32 WCKIIOYEHHEM CIIydaeB, KOTJa ATO HEOOXOAUMO B IEJSAX MPEAyHmpeKICHHUS
yIpo3bl KU3HU W 3JI0POBbI0 PA0OTHHMKA WM B CIIy4asX, YCTAaHOBJICHHBIX
benepaabHBIM 3aKOHOM.

6.7. Bce Mmepbl KOHOQUACHIMATBLHOCTU MpHU cOope, 00paboTke U XpaHEHUU
MIEPCOHAIILHBIX JAHHBIX COTPYIHUKA PACTIPOCTPAHSIIOTCA KaK Ha OyMa)KHbIC, TaK U
Ha DIIEKTPOHHBIE (aBTOMATH3UPOBAHHBIC) HOCHUTENN uH(bOopMaIuu.
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6.8. He nomyckaercs oOTBeYaTh Ha BOIIPOCHI, CBSI3AHHBIE C Iepenavyeit
nepcoHaabHON nHOpManuu o Teneony unu daxcy.

7. JOCTVYII K IEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB
HNPEAITPUATUA

7.1. BHyTpenHuii noctyn (I0CcTyn BHYTpU opranuzaiuu). [IpaBo goctyma k
NEPCOHANILHBIM JaHHBIM COTPYIHUKOB (TOJBKO B Mpe/esiax CBOEH KOMIIETEHIIUN)
UMEIOT:

- 3aBEYIOLINI;

- IEJIOTIPON3BOIUTENb;

- CTapIIMK BOCIIUTATENb;

- cam pabOTHUK, HOCUTENb JaHHBIX.

Hpyrue cOTpyJHUKN OpTraHU3allMd UMEIOT JOCTYI K MEePCOHAIbLHBIM JaHHBIM
pabOTHHKA TOJILKO C MHCHBMEHHOTO COTJIacHsl CaMOro pab0OTHHKA, HOCHUTEINS
JTAHHBIX.

7.2. BHEIHUM JOCTYII.

7.2.1. K unciy MaccoBbIX MOTpeOUTENel TEpCOHATbHBIX JAHHBIX BHE
MpEAIPUATHS OTHOCSITCS rOCyJapCTBEHHbBIE " HETOCYyJ1IapCTBEHHBIE
(GyHKIHOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUU;

- PaBOOXPAHUTEIbHBIC OPTaHBbI;

- OpraHbl CTAaTUCTUKH;

- CTpaxOBbI€ ar€HTCTBA;

- BOCHKOMATBHI;

- OpraHbl COIIMAIBHOTO CTPaXxOBaHUs;

- IEHCUOHHBIE (POH]IBI;

- MIOJIpa3/IeJICHHs] MyHULIMIIAJIbHBIX OPTaHOB YITPABJIICHHUS;

- KPEAUTHBIE YUPEKICHUS.

7.2.2. Ham3opHO - KOHTPOJIbHBIE OpPTraHbl MMEIOT JOCTYI K HH(pOpManuu
TOJIBKO B chepe CBOCH KOMIETCHIIHH.

7.2.3. OpraHuzanuu, B KOTOPbIE€ COTPYAHUK MOXET OCYLIECTBIISTh
MEPEUYUCIICHUS JEHEXKHBIX CPEJICTB (CTPAaXxOBbIE KOMIIAHHH, HETOCYAapCTBEHHBIE
NMEHCUOHHBIE  (DOHIBI,  OJIATOTBOPUTEIBHBIE  OpPraHU3AINH,  KPEIUTHBIC
YUPEKJICHHS), MOTYT TOJYYUTh JOCTYIl K TMEPCOHAJIbHBIM JIaHHBIM pPaOOTHHKA
TOJIBKO B CJIy4ae ero MMCbMEHHOTO pa3pelIeHusl.

7.2.4. [Ipyrue opraHusaiuu:

CBEJICHHS O paboTalIeM COTPYJIHUKE WA YK€ YBOJEHHOM MOTYT OBITh
MPEIOCTaBIEHBI IPYrol OpraHu3alii TOJbKO C MMCbMEHHOrO 3ampoca Ha OJiaHKe
OpraHu3allii, C TPUIOKEHUEM KOIMHUM HOTAPUAJIBHO 3aBEPEHHOIO 3asBJIICHUS
paboTHHKA.

7.2.5. POICTBEHHUKH U YJIEHBI CEMEM.

[lepconanbHbIe JaHHBIE COTPYIHUKA MOTYT OBITh TIPEIOCTABIECHBI POJACTBEHHUKAM
WJIM YJIEHAM €T0 CEMbH TOJBKO C MUCHbMEHHOIO Pa3pelIeHUs] CaMOTr0 COTPYIHHKA.
B cnyusae pasBoma ObiBmias cympyra (Cympyr) MMEIOT MpaBO OOpaTHTHCS B
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OpraHM3alMi0 C TMUCBMEHHBIM 3allpocOM O pa3Mepe 3apaboTHOW TIUIATHI
coTpyanuka 6e3 ero coriacus. (YK PO).

8. 3AIIIMTA ITEPCOHAJIBHBIX JTAHHBIX

ITox yrpo30i WiIn ONAaCHOCTBIO YTPaThl EPCOHAIBHBIX JaHHBIX IIOHUMAETCS
CAVHUYHOE WJIH KOMIUIEKCHOE, pPEeajbHOE WM IOTEHLHAJIbHOE, AKTHUBHOE WM
IIACCUBHOE MPOSBICHUE 3JO0YMBIIUICHHBIX BO3MOXHOCTEM BHEIIHUX WIIHU
BHYTPEHHUX HMCTOYHHKOB YyTPO3bl CO3[aBaTh HEOIArompusiTHbIe COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIONIEE BO3JCHCTBHE Ha 3aIIMINACMYIO HH(POPMAIHIO.
Puck yrpo3sl J0ObIM HH(QOPMALMOHHBIM pecypcaM CO3HAal0T CTUXUUHBIE
OenCTBUsI, 3KCTPEMAJIbHbIE CHUTyallud, TEPPOPUCTUYECKHUE JIEUCTBHS, AaBapHH
TEXHUYECKUX CPEICTB W JIMHUM CBSI3H, APYrMe OOBEKTHBHBIE OOCTOATENIBCTBA, a
TaKXE€ 3aMHTEPECOBAHHBIE W HE3AMHTEPECOBAHHBIE B BO3HUKHOBEHUU YIPO3BI
JULA.
3amura [IEpCOHAJIbHBIX JAHHBIX IIPEACTABIIAECT co0oii KECTKO
periiaMeHTHPOBAHHBIN u JUHAMUYECKH TEXHOJIOTUYECKUN npolecc,
NPEAYNPEK AN HAPYLIEHUE IOCTYIIHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUICHIIMAIBHOCTH  IEPCOHAJBbHBIX JAHHBIX M, B KOHEYHOM CUETE,
o0ecneunBaIUi  JOCTaTOYHO HAACKHYI0 0Oe30macHOCTh HHGpOpMaluu B
IIPOLIECCE YIPABICHYECKON U IPOU3BOJICTBEHHOMN AEATEIBHOCTH KOMIIAHUH.

8.1. «BHyTpeHHsIA 321U T,

OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHHUPOBAHHOTO JOCTYIAa K TEPCOHATLHBIM
JTAHHBIM SIBJISICTCS, KaK MPaBUJIO, TMEpPCOHaN, PaOOTalOmUi C JOKYMEHTAMH W
0azaMy MaHHBIX. PeriameHTamusi 0CTyna MepcoHanma K KOHQUIEHIIHATbHBIM
CBEIICHUSAM, JOKYMEHTaMH H 0a3aMH [JaHHBIX BXOJUT B YHCIO OCHOBHBIX
HaIpaBJICHUN OPTaHW3AIMOHHOW 3aIUTHl WHPOPMAIMM W TpeIHAa3HA4YCHA ISl
pas3rpaHUYeHUs TTOJITHOMOYMM PYKOBOJUTEISIMU U CHIEIIMATTUCTaMU KOMITaHuu. J{Jis
3aIUTHI MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB HEOOXOIUMO COOMIOAATh Pl Mep:

- OrpaHMYCHHUE W pErjlaMeHTaIls CcOocTaBa PaOOTHUKOB, (DYHKIIMOHAIBHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHUM;

- CcTporoe u30mparesbHOe W OOOCHOBAHHOE pacmpeseleHUe JTOKYMEHTOB H
uHbopMaIuu MeX Iy paOOTHUKAMH;

- palMoHAJIbHOE pa3MelieHue padournx MeCT pPabOTHUKOB, TMPH KOTOPOM
UCKJITIOYAIOCh OBbI OECKOHTPOJIBHOE HCIIOJIb30BAHME 3alIUIAeMOi MHGPOpMAIUH;

- 3HaHUE PaOOTHUKOM TpeOOBaHWK HOPMATHBHO — METOJAMYCCKUX JOKYMEHTOB
10 3aIUTe HHPOPMAIIUU U COXPAHEHUH TaiHBI,

- HaJW4YUe HEOOXOMWMBIX VYCIOBHM B TIOMEHIEHWH IS paboOThl ¢
KOH(HICHIIMATLHBIMU TOKYMEHTAMH B 0a3aMM JIaHHBIX;

- ONpEeIeNeHHe W pEerJIaMeHTaIlusl COocTaBa PabOTHUKOB, MMEIOIINX IPABO
noctymna (Bxo/Ja) B MOMEIICHHUE, B KOTOPOM HAaxOIATCS TEPCOHAJIbHBIC JTaHHBIC;

- OpraHu3aIys mopsAIKa YHUYTOKEHUS HHPOpMaInu;

- CBOGBPEMCHHOE BBISBICHUE HApPYIICHUS TPeOOBAaHUN pPa3pemIUTEILHOM
CUCTEMBI TOCTYIa paOOTHUKAMU TIOIpa3IeICHUS;
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- BOCHHUTAaTeNbHass M  pa3bsCHUTENbHAs paboTa C  COTpPYIHUKAMHU
NoJIpa3esIeHul 10 MPEAYNPEKACHUIO YTpaThl LIEHHBIX CBEICHUN IpH padboTe C
KOH(UICHIIMATIBHBIMU JOKYMEHTaMH;

- HE JIONyCKaeTcs BblJauya JIMYHBIX el COTPYIHUKOB Ha pabouue Mecrta
pykoBoguTened. JIMuHble Aena MOTYT BbLAaBaTbcs Ha padoune MecTa TOJBKO
JUPEKTOPY, B MCKIIOUUTEIbHBIX CIy4dasx, [0 MHCbMEHHOMY pa3pelIeHUI0
PYKOBOJUTEIIO CTPYKTYpPHOTO HoJpa3AesiCHusI.

8.1.1. 3ammura mNepcoHaNbHBIX JAHHBIX COTPYAHMKAa Ha 3JIEKTPOHHBIX
HOCHUTEJISX:

- BCE MAIKH, COAEPKaLIUEe NEPCOHAIIBHBIE JAHHBIE COTPYAHUKA, TOJKHBI OBITh
3alUILEHBI IapoJIeEM, KOTOPBIA COOOIIAETCS PYKOBOAUTENIO KAaIPOBOM CIIyKObI U
PYKOBOJIUTEIIO CIY>KObI HHPOPMALMOHHBIX TEXHOJIOTUH.

8.2. «BHelnHAA 3a1IUTAaY.

Jnst 3ammThl KOH(MUEHIIMAIFHON MH(POpMAlUU CO3JAI0TCS lIeJICHAIIPaBICHHbBIC
HEOJIAronpusiTHbIC YCIOBUS M TPYAHOIPEONOIUMbBIE TMPEMATCTBUS Ui JIUIIA,
NBITAIOIIETOCS  COBEPIINTh HECAHKIIMOHUPOBAHHBIA JTOCTYH U  OBJIAaJCHUE
uHpopmarmet. llenplo M pe3yabTaToOM HECAHKIIMOHHMPOBAHHOTO JIOCTYyNa K
WH(OPMAITMOHHBIM pECypcaM MOKET OBbITh HE TOJBKO OBJIQJICHUE IEHHBIMU
CBEIICHUSIMA M HMX MCIIOJIb30BAHUE, HO W HX BUIAOU3MEHEHUE, YHHUTOXKEHUE,
BHECEHHE BUPYCa, OJIMEHA, (paibcuduKanus coaepkanusi peKBU3UTOB IOKYMEHTA
u gp. Ilon MNOCTOPOHHUM JIMIIOM TIOHHUMAETCs JI000€ JIMII0, HE HMEIoIIee
HEMOCPEJCTBEHHOTO OTHOIICHHUS K JIESITEJIBHOCTH KOMIIAHUHU, TTOCETUTENH,
PaOOTHUKU JIPYTUX OPTaHU3ALMOHHBIX CTPYKTYP.
[TocTtopoHHue nHila HE JOJDKHBI 3HATH pacrpezencHue ¢GyHKIuH, pabouue
MPOIIECChI, TEXHOJOTUIO COCTaBJieHUs, O(OpMIIeHUS, BEACHUS W XpaHEHUs
JIOKYMEHTOB, JIeJl 1 pabounux MaTepuaioB B OTJEJE KaJIpOB.

8.2.1. Jlma 3amuThl TEpCOHANBHBIX JAHHBIX COTPYIHUKOB HEOOXOIUMO
cobroaaTh psaa Mep:

- IOPAJIOK MPUEMa, YUeTa U KOHTPOJISL AEATEIbHOCTH MOCETUTEIIEH;

- IPOILYCKHOM PEXKUM KOMITAHUY;

- YUYET ¥ NOPSAOK BbIJAYM YJIOCTOBEPEHUI;

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHAJIM3AIIUH;

- OPAJIOK OXpaHbl TEPPUTOPHUH, 3/ITaHHUM, MOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpebOBaHUS K 3amuTe UWHPOpMAIMK TPU HUHTESPBHIOUPOBAHUU U
cobeceqOBaHUIX.

9. OTBETCTBEHHOCTD 3A PA3SITJIALIEHUE
KOH®UJIEHINAJTHbHON NHO®OPMAIINHA, CBA3AHHOM C
MNEPCOHAJIBHBIMU JAHHBIMH

9.1. IlepconanbHasi OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TpeOOBaHUU K
opranuzainuu GyHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHI MEPCOHATBHON HHPOPMAIIH
U 00s13aTenbHOe ycaoBHe obecrneueHus 3PPEeKTUBHOCTU ITOW CUCTEMBI.

9.2. PykoBoauTtens, paspemaromuin JOCTYI COTpYIHHKA K
KOH(QUICHIIMATLHOMY JOKYMEHTY, HECET IMEpPCOHAJIbHYI0 OTBETCTBEHHOCTH 3a
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JTaHHOE pasperieHue.

9.3. Kaxnaplii COTPYIHUK, MOIYYarOMUNA I paOOThl KOH(HUICHIMAIBHBIN
JOKYMCHT, HECeT CIMHOJUYHYI0 OTBETCTBEHHOCTH 3a COXPAHHOCTh HOCHTCIS
KOH(UIECHIIUAIBHOCTh HH(OPMAIIUH.

9.4. Jluma, BUHOBHBIC B HapYIICHHWE YCTAaHOBJICHHOTO 3aKOHOM IIOpsJIKa
cOopa, XpaHCHHs, HCIIOJB30BAaHUSA WM PACIPOCTPAHCHUS HWHGOPMAIMH O
rpakaaHax (TepcoHaTBHBIX JTAaHHBIX ) HECyT JTUCIUTLIMHAPHYTO,
aIMUHUCTPATUBHYIO, TPAKIAHCKO—TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heiepabHBIM 3aKOHOM.
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