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I. O01mue mosroKeHUA

1.1. Tlomoxxenne o HOpMaTUBHOM JokadbHOM akTe MBJIOY n/c  Ne38
«YebOypamka» (manee-Ilonoxenue, nanee-MBJIOY) ycraHaBiauBaeT eauHbIE
TpeOOBaHMsI K HOPMATUBHBIM JIOKAJIIBHBIM aKTaM, UX MOATOTOBKE, 0(OpMIICHHUIO,
MIPUHATHIO, YTBEPKACHUIO, BCTYIUICHHUIO B CHITY, BHECEHUIO U3MEHEHUI U OTMEHE.
1.2.Hacrosmee [lomoxxeHue sBISIETCS HOPMATUBHBIM JIOKAJIbHBIM akToM MBJIOY
n/c Ne38 «Uebypamka» u 00s3aTE€IbHO K HMCIOJHCHUIO BCEMU YYaCTHHKAMU
o0pa3oBaTeIbHBIX OTHOIIICHUH.

1.3 .IlonoxeHue moaroToBiIeHO Ha ocHOBaHMM 3akoHa Poccuiickoii denepanuun
«O06 ob6pazoBanun» (denepanbHbiii 3akoH OT 29 mexadbpst 2012 1. No 273-D3);
Tpynosoro kogekca PO (manee - TK PD), I'paxnanckoro Konexca P® (nanee -
I'K P®), Ycraa MB/IOV.

1.4 Jlokanbubiii HopMaTuBHBIM akT MBJIOY (nmanee - nmokajdbHBIM akT) — 3TO
HOPMAaTUBHBIM TIPAaBOBOM JIOKYMEHT, COJIEpKAIIUNA HOPMBI, PETYJIUPYIOLINE
obOpasoBatenbHble oTHomieHHs B MBJIOY B mpenenax cBoedl KOMIICTCHIIMH B
COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuiickon @Penepauuu, B IOPSIKE,
ycTaHoBIIeHHOM YctaBom MBJIOVY.

1.5. Jlokaneubie akThl MBJIOY nelcTBYIOT TOJBKO B TIpeAeiax JdaHHOU
o0pa3oBaTeIbHON OpraHu3aluy U HE MOTYT PETYJIMPOBATh OTHOILICHUS BHE €€.

1.6. JIokanpHBIE aKTHI MU34AK0TCS 10 OCHOBHBIM BOIIPOCAaM OPTaHU3ALNHU

U OCYIIECTBIEHUs oOpa3zoBaTenbHOM AestenbHocT MBJIOY, B TOM umcie mo
BOIIPOCaM, pErIaMEHTUPYIOIIUM MTpaBUiia mpruemMa 00ydaronIuxcs, PexUM 3aHITUI
oOyyaromuxcsi, (OpMbI, TEPUOAUYHOCTb U TMOPSAJOK TEKYIIEro KOHTPOJI,
MOHUTOPHUHTA JIOCTHKEHUM O0Oy4YaromuXcs, MOPSAJOK U OCHOBaHUS NEpeBOja,
OTUUCIICHHSI W  BOCCTAHOBJICHUS  OOy4YarOUIUXCsA, TOPSIIOK  odopmieHus
BO3HUKHOBEHHUS, [PUOCTAHOBICHUS M MPEKpPAlICHUS OTHOUIEHUW MEXKIY
oOpa3oBaTenbHON oOpraHu3anver u oOywaromuMmucs W (WIH) POAUTEISIMU
(3aKOHHBIMU TIPEJICTABUTEIISIMU ) HECOBEPIICHHOJIECTHUX 00YYaIOIUXCSl.

1.7. JlokanbHbIE aKThI, COOTBETCTBYIOIINE BCEM TPEOOBAHUAM

3aKOHOJATENbCTBA PD, SBISIOTCS 0053aTETFHBIMU K UCIIOJIHEHUIO BCEMU
y4aCTHUKaMU 00pa30BaTeNbHBIX OTHOIIICHUH.

1.8. HopMbI TOKambHBIX aKTOB, YXY/AIIAIOIINE TIOJT0KEHUE 00YUYaIOIUXCs

unu pabotHukoB MBJIOY mo cpaBHeHUIO 3aKOHOJATEIBCTBOM 00 00pa30BaHUU,
TPYAOBBIM C MOJIOKEHUEM, YCTAHOBJICHHBIM 3aKOHOIATEJILCTBOM JTUOO0 MPUHSITHIE C
HapyIICHUEM YCTAHOBJICHHOTO TMOpPAJIKA, HE MPUMEHSIIOTCS W TOMJIeKAT OTMEHE
MBJIOY.

1.9. Jlokaneubie akThl MB/IOY yTpaunBaroT cuily (MOJHOCTBIO WJIM B OTAEIBHOMN
YacTH) B CJACAYIOIIMX CIyYasx:

O BCTYIUICHUE B CHIIy aKTa, MPU3HAIOUIETO JAHHBIA JTOKAJIBbHBIA aKT YTPATHUBIINM
CUILY;

O BCTYIUICHHE B CWJIY JIOKAQJbHOTO aKTa OOJBINEH IOPUINYECKON CHUIIBI, HOPMBI
KOTOPOr0 MPOTUBOPEUAT MOJ0KEHUSIM JIAHHOTO JIOKAJIBHOTO aKTa;



O TM[pU3HAHWUE CYAOM WJIM MHBIM OpPraHOM TOCYJAapCTBEHHOW  BJIACTH
MPOTUBOPEYAIINM  JCHCTBYIOIIEMY  3aKOHOJATEIbCTBY  YNOJHOMOYEHHBIM
nokanbHOTO akTa MBJIOY

1.10. JIokansHsiil akt MBJIOY, yrpatuBmmii cuity, He MOJJIEAKUT UCTIOTHEHHUIO.

2. Heau u 3a1a4u

2.1. lensmu u 3agayamu Hacrosiiero [lonoxeHue siBASIOTCA:

O COo3/IaHHE €AUHOM U COrJIaCOBAHHOM CHUCTEMBI JIOKaJbHBIX akToB MBJIOVY;

0O oOecreyeHre MPUHIKNA 3aKOHHOCTH B HOPMOTBOPUYECKOM €SI TEIbHOCTH
MB/I0Y;

O COBEpIICHCTBOBAHWE IIpoIecca TOATOTOBKH, O(QOpMIICHUS, TPUHATHS U
pean3annu JOKaIbHBIX AKTOB;

0 TpeAoTBpalieHHue AyOJMpPOBAHUS  PETYIMPOBAHMS  OOIIECTBEHHBIX |
oOpazoBarenpHbIX OTHOMEHUH B MBJIOY.

3. Buabl JIOKAJILHBIX AKTOB

3.1.B cootBerctBUu ¢ YcraBoM pesrtenbHocTh MBJ/IOY pernamentupyercs
CIEAYIOIIMMHU BHUJAMHU JIOKAIBHBIX aAKTOB: TIOJIOKECHUS, PEUICHUs, IPUKA3BI,
pPacCIoOpsKEHUs, MUHCTPYKLMH, JOJDKHOCTHBIE WHCTPYKIMHU, ITpaBUia, MHOPSIOK.
[IpencraBieHHBI  NIEPEYECHb  BHUJAOB  JIOKAIBHBIX  aKTOB  HE  SIBIIAETCSA
VICUEPIIBIBAOIIUM.

3.2.Jlokanbubie aktel MBJIOY moryT ObITh KJIacCU(MUIIUPOBAHBI:

a) Ha rPYIIIbI B COOTBETCTBUM ¢ KommneTreHuureit MB/IOVY:

O JIOKAJIbHBIE aKThl OPraHU3AIMOHHO-PACTIOPSIANTEILHOTO XapakTepa;

O  JIOKaJbHBICE  AaKThl,  PErJIAMEHTUPYIOIIHE  BONPOCHl  OpraHU3aluu
00pa3oBaTeIbHOTO MPOLECCa;

O JIOKaJIbHbIE aKThl, pErIaMEHTUPYIOLIME OTHOIIEHUs padoTojarens ¢
pabOTHUKAMH M OPTaHU3aLUI0 Y4€OHO-METOAMYECKOU paboThI;

O JIOKaJIbHBIE AKThl, PETJIAMEHTUPYIOIME ACATEIbHOCTh OPraHOB CaMOYIIPABIICHUS
MB/I0Y;

O JIOKaJbHBIE aKThl, PETJIAMEHTUPYIOIINE aJAMUHUCTPATUBHYIO W (DUHAHCOBO-
XO3SIMCTBEHHYIO JAEATEIbHOCTD;

O JIOKaJIbHBIC aKThl, 00ECIICYNBAIOIINE BEJICHNE JEIONPOU3BOICTBA.

0) MO0 KPUTEPHUSIM:

O MO CTETICHH 3HAYMMOCTH: 00513aTeNIbHbIE U HEO0S3aTeNbHBIE;

O 1o cdepe aAeCTBUS: OOIIETro XapakTepa U CIeuaibHOroO Xapakrepa;

O MO Kpyry JIMI: pachnpocTpaHstouecs Ha Bcex paboTHukoB MBJIOY u He
PaCIpOCTPAHSIONINECS HA BCEX PAOOTHUKOB OpPTaHU3aIINHY;

O 10 coco0y MPUHATHUS: TpUHUMaeMble pykoBoautenem [0V

€AUHOJIMYHO W TNPUHUMAEMbIC C YYETOM MHEHHUS IPEICTaBUTEIBHOTO OpraHa
YYaCTHUKOB 00pa30BaTEIbHBIX OTHOUICHUMH;

O MO CPOKY JEWUCTBHS: MOCTOSHHOTO JEHCTBHS, OECCPOYHBIC, C OMpPEIeICHHBIM
CPOKOM JIEUCTBHS;

O MO CPOKY XPAHEHUA: TOCTOSIHHOTO XpaHEHUs , 75 JIET U APYTHUE.

4. IlopsAIOK NOAT0OTOBKH JIOKAJIBHBIX AKTOB

B MB/IOY ycranaBnuBaeTcs ClIeAyOMINI NOPAIOK MOJTOTOBKU JTOKAIbHBIX
aKTOB:



4.1. MlanmmatopoM MOATOTOBKH JIOKATBHBIX aKTOB MOTYT OBITh:

O YYpEIHTEb;

O OpraHbl yIpaBjieHHs 00pa30BaHUEM;

0 aagmuuauctpanus MBJIOY B nuiie ee pyKoBOAUTES;

O oprassl camoynpasienuss MBJIOVY;

O y4aCTHUKHU 00pa30BaTEIbHBIX OTHOUICHUH.

OcHOBaHMEM JJISI TOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TaKXe SBISATHCA
W3MEHEHUsSI B 3aKoHOAaTeNbCcTBe P® (BHECEHHE W3MEHEHMM, W3IaHUE HOBBIX
HOPMATUBHBIX MTPABOBBIX AKTOB).

4.2. TIpoeKkT JIOKaIbHOTO aKTa TOTOBUTCS OTICIBbHBIM PAaOOTHUKOM WM TPYIIION
paboTHUKOB 1O mnopydeHuto 3aBeayromero MBJIOY, a Takxe opraHom
camoymnpaBieHuss MBJ/IOY, KoOTOpbld  BBICTYIHMJI C  COOTBETCTBYIOIIEH
VHUILIMATHBOM.

4.3. IloaroToBKa JIOKAJILHOTO aKTa BKJIIOYAET B CEOsl M3yuyE€HUE 3aKOHOAATEIIbHBIX
U WHBIX HOPMATHUBHBIX aKTOB, JIOKAIbHBIX akTOB JIOVY, periaMeHTHUPYIOMUX Te
BOIIPOCHI, KOTOPBIE MPEANOIATAETCA OTPA3UTh B IPOEKTE HOBOTO AKTA, U HA ITOU
OCHOBE BBIOOp €ro BHJIa, COJIEP KaHUS U MPEJICTABIICHUE €r0 B TUCbMEHHOMN (opMme.
4.4. TlomrotoBka HambOoOJee BaXHBIX JOKAIBHBIX AaKTOB (IIPOEKTOB pPEIICHUM
coOpaHu#i, TEJCOBETOB, OPraHOB CaMOYIpPABIICHUSA, IPUKA30B, MOJIOKEHUH,
mpaBui) JOJKHA OCHOBBIBATHCS Ha peE3ysbTaTaX aHain3a OCHOBHBIX CTOPOH
nearenbHocTH MB/IOY, TeHneHnmil €€ pa3BUTHSA U CI0KUBLIENCS CUTYaLlUH.

4.5. Tlo Bonpocam mpuemMa Ha paboTy, MEPEBOAOB, YBOJbHEHUH, TPEAOCTABICHUS
OTIYCKOB, MOOIIPEHUN WIN MPUBICUYCHUS COTPYJIHUKOB K IUCIUIUIMHAPHON WIIA
MaTepUAIIbHONM OTBETCTBEHHOCTHU M3AK0TCS MPUKa3bl, B cOOTBETCTBUU ¢ TK PO.
4.6. IIpoekT JNOKaJIBHOIO aKkTa MOJJIEKHUT 00s3aTeIbHOM MPABOBOM 3KCHEPTHU3E U
MPOBEPKE Ha JUTEPATYPHYIO TPaMOTHOCTh, KOTOpble mpoBoadarcs MBJIOY
CaMOCTOATENBFHO JIMOO C y4YacTHEM IMPUBJICUYCHHBIX CHEIUATNCTOB. JIOKaIbHBIM
aKT, HE IPOLIEAIIMN IPABOBYIO JKCHEPTU3Y, HE MOMJIECKUT PACCMOTPEHUIO M
MPUHATHIO.

4.7. TIpoekT JOKaJIbHOTO aKTa MOXET OBbITh MpejCcTaBiIeH Ha o0cyxkaeHne. Gopmbl
MPEACTaBICHUS JUIsl OOCYXICHUS MOTYT OBITh Pa3IMYHBIMHU, HalpUMED,
pa3MelleHrne MPOEeKTa JIOKATBHOTO aKTa Ha WH(POPMAIMOHHOM CTEHJIE B MECTE,
JIOCTYITHOM JIJIs1 BceoO1ero o6o3penus, Ha caiite MBJIOY, HanpaBiieHHe ITpoeKTa
3aMHTEPECOBAHHBIM  JIMIIAM, TMPOBEJECHHUE COOTBETCTBYIOIIETO COOpaHHus C
KOJUUIEKTUBHBIM 00CYKJIEHUEM MPOEKTa JOKATBLHOTO aKTa u T.J.

4.8. [Ipn HEOOXOIUMOCTH JIOKAJIbHBIN aKT IPOXOJIUT MPOLEAYPY COTIaCOBAHMUS.
4.9. Cpoku U TOpSIOK pa3pabOTKU MPOEKTa JIOKAJBHOTO aKTa, MOPSIOK €ro
COTJIACOBAHMS ~ YCTAHABJIMBACTCA  JIOKAIBHBIM  aKTOM 1o BEJICHUIO
nenornpousBoacTea B MBJIOVY.

S. IlopsinoK NPUHATHS U YTBEPKIACHHUS JJOKAJIBbHOI0 aKTa

5.1 .JlokanpHBIA aKT, ONPOLICANINI IMPABOBYIO U JUTEPATYPHYIO DKCIEPTHU3Y, a
TaK)K€ TMPOLEAYPY COIVIACOBAHUS, TMOJJIEKUT MNPUHATUIO W  YTBEPKIACHUIO
pykoBoguteneM MBJIOVY B cootBercTBuu ¢ ¥Ycraom MBJIOY.

5.2. Jlokanpable akTtel MBJIOY wmoryT mpuHUMATBCS PYKOBOAHUTENIEM, OOIIMM
cobpaHneM paOOTHHKOB, IEIarOTHIECKUM COBETOM, METOAUICCKIM COBETOM JINOO



UHBIM opraHoM camoynpasiienuss MBJIOY, HajeneHHbIM NOJHOMOYHAMH I10
NPUHATHIO JIOKAJbHBIX AaKTOB B COOTBETCTBMM ¢ YcrtaBoM MBJIOY - mno
peaMeTaM UX BEICHUS U KOMIETEHIINH.

5.3. Ilpu nmpuHATHM JOKAJBHBIX AKTOB, 3aTPAarMBaIONIMX IpaBa OO0yYaroUIuXcs,
y4uuThiBaeTca MHeHHE Poaurenbckoro komutera MBJIOY.

5.4. He momnexaT NPUMEHEHUIO JIOKAJIbHBIE AaKThI, YXYJIIAOIIHAE TMOJOXKEHUE
pabOTHUKOB IO CPABHEHUIO C TPYAOBBIM 3aKOHOJATEIBCTBOM, KOJIJIEKTUBHBIM
JIOTOBOPOM, COIJIAILIEHUSMH, a TAK)KE JIOKAIbHBIE aKThbl, IPUHATHIE C HAPYILIEHUEM
NopsiJIKa y4eTa MHEHUS IPEICTaBUTENIBHOIO OpraHa pabOTHUKOB.

5.5. Ilpomenmmii mpouenypy HNpPUHATUS JIOKAIbHBIA aKT yTBEP)KIAETCA
pykoBoautrenem MBJIOY. [Ilpouenypa yrTBepxkaeHus odopmisieTcs JTudo
MOANUCHI0, IN0O0 mpukazoM pykoBoautesnst MBJIOY.

5.6. JlokanbHBII aKT BCTyMaeT B CHJIy C MOMEHTA, YKa3aHHOTO B HEM, J0o, B
CJIyyae OTCYTCTBUS TaKOrO yKa3aHUs, IO UCTEUCHUH /7 KaJEHIAPHBIX JHEHN C JaThl
MNPUHATHS JAHHOTO JIOKAJIBHOrO akta. JlaToll NpUHATHSA JIOKAJIbHOTO aKTa,
TpeOyroIero yrBepxkaeHus pykoBogutenaeM MBJIOY, sBisgeTcs mata Takoro
YTBEPKIACHUS.

5.7. Ilocne yTBepKIeHUS JTOKATBHOTO aKTa IPOBOJUTCS MPOIIEAypa O3HAKOMIICHUS
C HMM  YYaCTHHUKOB  OOpa3oBaTElIbHBIX  OTHOIICHWM, Ha  KOTOPBIX
pacrpoOCTPaHSAIOTCA MOJIOKEHUS IJAHHOTO JIOKAJIbHOTO akTa. (O3HAaKOMIIEHHE C
JIOKaJIbHBIM aKTOM O(OpMIISIETCS B BHJI€ POCHUCH O3HAKOMIISIEMBIX JIAL[ C
yKa3aHUEM JaThl O3HAKOMJIEHHMS JHOO Ha CaMOM JIOKaJbHOM akTe, JuOO0 Ha
OTJICJIbHOM JIUCTE O3HAKOMJICHHMS, MpUJIAraéMbIM K HEMY, JUOO0 B OTIAEIBHOM
KypHaJe.

6. OdopMiieHME JIOKAJIBHOIO AKTA

6.1 OdopmiieHne JIOKAIBHOTO aKTa BBIMOJHAECTCS B COOTBETCTBUU C TPEOOBAHUSIMU
«["ocynapcTBeHHONH CHCTEMBI JOKYMEHTAIIMOHHOTO OOECHeueHusl YIpaBIICHUS.
OcHoBHbIe TONIOkKEeHUs. OOmmMe TpeboBaHWs K JOKYMEHTaM U ClIy)kOam
JIOKYMEHTAITMOHHOTO OO0ECTeUYCeHUs», a TakKe HOpMaMH «YHUDUIIMPOBAHHOMN
CUCTEMBI  JIOKyMEHTAlluu. YHUQUIMPOBAHHAS CHUCTEMa OPraHU3AIMOHHO-
pacnopsAIuTeIbHOM JOKyMEeHTaIu. TpeboBaHus K O(OPMIICHHIO JTOKYMEHTOB.
['OCT-P6.30-2003 (ytB. ITocTranoBinenuem I'occtangapra Poccuu ot 03.03.2003 N
65-ct «O npuUHATHM W BBEJIECHWU B JCHCTBHE TOCYJIapCTBEHHOTO CTaHAapTa
Poccuiickoit Deaeparum).

6.2.CTpyKTypa JIOKaJbHOTO aKTa JOJKHA OOecleurBaTh JOTHYECKOE Pa3BUTHE
TEMBbI TPABOBOT'O pEryiupoBanus. Eciu Tpedyercs pa3bsCHEHUE Leneil 1 MOTUBOB
OPUHATUS JIOKAIBHOTO aKTa, TO B MPOEKTE JAeTCs BCTYNHUTENbHAs YacTh -
npeamoOya. [TojoxeHns HOpMaTUBHOTO XapakTepa B peamMOyily He BKIHOYAOTCA.
6.3. HopmartuBHble mnpeanucanusi oQOpMIISIOTCS B BHUAE IIYHKTOB, KOTOpPbIE
HYMEpPYIOTCS apaOCKuMu HU(paMu ¢ TOYKOW M 3arOJOBKOB HE MUMEIOT. [IyHKTHI
MOTYT MOJIPA3IENAThCS Ha MOJIMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO HIIH
U(QPOBYIO HyMEPAIIUIO.

6.3.3HaunTenbHbIe 10 O0OBEMY JIOKAJIbHBIE aKThl MOTYT JEIUTHhCS Ha TJIABBHI,
KOTOpbIE HYyMEPYIOTCS IU(PpaMu ¥ UMEIOT 3ar0JIOBKH.



6.4. Ecnu B NOKaJIbHOM aKTe MPUBOJAATCS TAaOMUILIbI, TpadUKU, KapThl, CXEMBI, TO
OHM, KaK TIPaBWIO, JOJDKHBI OQOPMISATBCA B BHJE NPWIOKEHUH, a
COOTBETCTBYIOIIME MYHKTHI aKTa JIOJ>KHBI UIMETh CCHUIKU HA 3TU MPUIIOKECHHUS.

6.5. JlokanbHBIi aKT C MPUJIIOKEHUSMH JOKEH MMETh CKBO3HYH) HYMEpalHIO
CTpaHUL.

6.6. JlokanpHBI aKT H3JaraeTcsi Ha TOCYJapCTBEHHOM s3blke P® u noimkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7. CTpyKTypa JIOKAJIbHOTO aKTa JOJDKHA OBITH JIOTUYECKA

000OCHOBaHHOW, OTBEUANONMICH IEISIM M 3a7adaM IPAaBOBOTO PETyJWPOBAHUS, a
TaKke O00ecreynBaroueldl JIOTHYECKOE PAa3BUTHE W NPABUILHOE TOHUMAaHUE
JTAHHOTO JIOKAJIbHOTO aKTa.

6.8. B JOKanpHBIX akKkTax JOAarTCA OIPEIEICHUs BBOJIWMBIX FOPUINYECKUX,
TEXHUYECKUX M JPYTHX CHOEIUaIbHbIX TEPMHUHOB, €CJIM OHM HE SBISIOTCS
OOIIEU3BECTHHIMU W HEYNOTPEOJSIeMbIMM B 3aKOHOJATENbCTBE Poccuiickoit
denepanuu U PErTMOHAIIBHOM 3aKOHO/IaTENIbCTBE.

7. OcHOBHBIE TPeOOBAHMS K JTOKAJbHBIM aAKTaM

Jloxanbupie akTel MBJIOY 10KHBI COOTBETCTBOBATD CIASAYIOITUM TPEOOBAHUSIM:
7.1. TlonoxeHue IOJDKHO COJEpPKATh CIEAYIONINE 00s3aTebHbIE PEKBU3UTHI:
o00O3HaueHHWEe BHUJA JIOKAJHLHOTO AaKTa; €ro HauMEHOBaHHWE, TPHUQBI: MPHUHSTO,
YTBEPXKJIEHO, COIVIAaCOBAHO, YUYT€HO; PETrUCTPALMOHHBIA  HOMEp, TEKCT,
COOTBETCTBYIOIIIMMA €r0 HAaWMEHOBAHUIO; OTMETKY O HAIMYUU NPUIOKEHUS U
COTJIACOBAHMSI.

7.2. llpaBuna AOMKHBI COJEpXKaTh CIEAYIOMIUE O00s3aTeNbHBIE PEKBU3UTHI:
o003HaYeHUE BHJA JIOKAIHHOTO aKTa; €ro HauMEHOBAaHHWE, TPUPBI NPUHATUSA U
YTBEPKACHUS; TEKCT, COOTBETCTBYIOIINN €r0 HANMEHOBAHUIO; OTMETKY O HaJIMYUH
MPUIIOKEHHUS, PETUCTPALIMOHHBIN HOMED.

7.3. MHCTpYKIIMU MOJDKHBI COJAEPKaTh CIEAYIONINE 00s3aTeIbHbIE PEKBU3UTHI:
o0O3HaueHHEe BUJIA JIOKAIBHOIO aKTa; €ro HAaWMMEHOBaHUE;, TPU(BI MPUHATUS U
YTBEPKIEHUS; TEKCT, COOTBETCTBYIOIINI €r0o HAMMEHOBAHUIO; OTMETKY O HAJIMYUU
MPUJIOKEHUS; PETUCTPAIIMOHHBIN HOMED.

7.4. PemieHusi IOJDKHBI COJIEpXkaTh CJCAYIOIIME O0S3aTeNbHBIE PEKBU3UTHI:
o003HaueHNe BUIA JOKAIHHOTO aKTa; MECTO W JIaTy MPUHSATHUS, TEKCT, JOIKHOCTD,
baMuUTuIo, MHUIIMAIIBI U TIOANKCH JIUIIA, IPUHSIBIIIETO PEIIeHNe, OTTUCK TMEYaTH.
7.5. Ilpuka3zsl u pacnopsbkeHuss pykoBomutesns MDBJIOY momkHbl coaepxartb
cieayronme o0si3aTebHbIe PEKBU3UTHI:

o003HaueHUE BHJA JIOKAJIHHOTO aKTa MU €ro HauMEHOBAaHHUE, MECTO W JaTry
MPUHATHSI, PETUCTPALIMOHHBIA HOMED, TEKCT,

JIOJDKHOCTD, (PaMUJIHI0, MHUITMAJIBI U ToANUCh pykoBoautesst MBJIOY. Tlpukassl u
pacropsbkeHusl BeIoiHstoTes Ha 6ianke MBJIOY.

7.6. IIpOTOKOJIBI U aKThI

JIOJDKHBI COJIEpKaTh CIEAYIONINE O00sS3aTeNbHbIE PEKBU3UTHI: 0003HAYCHUE BHJIA
JIOKaJIbHOTO aKTa; MECTO W JaTy MPUHITHUS, HOMEP; CIHUCOK MPHUCYTCTBYIOUIUX;
TEKCT, COJIEpKalllMil TOBECTKY JHS, ONHCAaHUE XOJa, MOpPSAKa M MPOUEIYpPbI
COBEPIIIAEMBbIX  OINPEACIICHHBIX (FOPUAUYECKH 3HAYUMBIX) JEHCTBUN  JMOO
OTCYTCTBHE ONPENEIEeHHBIX (PAKTOB; MODKHOCTD, (DAMIIINIO, HHUITHAIIBI U TTOIHCH



nuna (JIMIl), COCTAaBUBIIMX WA MPUHUMABIIHNX YYaCTHE B COCTABICHUU MPOTOKOJIA
WJIU aKTa.

7.8.  Meroauyeckue  peKOMEHIAUMUA  JOJDKHBI  COAEPKATh  CIIEAYIOIIHE
o0s13aTeNIbHBIE PEKBU3UTHI: 0003HAYEHHE BUJA JIOKAJTHHOTO aKTa, MECTO M JaTy
MIPUHATHS, €0 HAUMEHOBAHUE, TEKCT, COOTBETCTBYIOLNNA €r0 HAUMEHOBAHUIO

U COJIepXallui yKa3aHUE Ha BUJ, HAUMEHOBAHWE W J1aTy NPHUHATUSA MPABUI WIH
WHCTPYKLIMI, HOPMBI KOTOPBIX Pa3bACHSAIOTCS, KOHKPETHU3UPYIOTCS WM
JNETAMM3UPYIOTCSI METOJAMYECKUMHU PEKOMEHAAIMSAMU; OJDKHOCTh, (haMUIIus,
WHULMANBI TUa (JIUI]), COCTABUBIIUX METOAUYECKUE PEKOMEHIAIUU.

7.9. Ilporpammbl M IUIaHbBl JOJDKHBI COAEPKATh CIEAYIOIIME O00s3aTelIbHbIC
PEKBU3UTHI: 0003HAYEHHWE BHJIA JIOKAJbHOIO aKTa; MECTO U JaTy MPHUHSITHS,
HAaUMEHOBAHUE U TEKCT JIOKAJTBHOTO aKTa, COOTBETCTBYIOIIUE €T0 HAMMEHOBAHUIO.

7.10. JIomKHOCTHAS MHCTPYKIIMS

JlomKHOCTHAsT MHCTPYKIMS paOOTHUKA JOJIKHA COJEPKATh CIEIYIONIUE Pa3eiibl:
oO1IMe TOJI0KEHHS; OCHOBHBIE 33J1a4H, MPaBa, MPe0CTaBIsieMble PAOOTHUKY U €r0
00s3aHHOCTH; B3aUMOJICHCTBUSA, OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE W
HECBOEBPEMEHHOE BBIIOJIHEHUE (HEUCIIOJIHEHUE) 00s13aHHOCTEH,
MPETYCMOTPEHHBIX JIOJBKHOCTHOM MHCTPYKITMEH; TpeOOBaHUS K paOOTHHKY.

7.11. Ilpu moOATrOTOBKE JIOKANIBHBIX AKTOB, PETYJIUPYIOLUIUX COLIMAIBHO-TPY/IOBBIE
OTHONIEHUSI (HampuMep, KOJUIGKTUBHBIM JOTOBOp, TMpaBHiia BHYTPEHHETO
TPYAOBOTO paclopsiika U Ap.) CIeAyeT PYKOBOJCTBOBATHCS PEKOMEHAAMSMU O
HUX.

7.12. Cpenn nokanbHbIx akToB MDBJIOY BBICHIYIO HOPUANYECKYIO CHUIIYy HMEET
Ycra MBJIOYVY. [Toatomy npunumaemsie B MBJIOY 5okanbHbBIE aKTHI HE JOJKHBI
IIPOTUBOPEYNTH €TO Y CTaBY.

8. lokymeHTanus

8.1. JlokaibHbIE aKThl MPOXOIAT MPOUEAYPY PETUCTPALMH B CHEIUAIBHBIX
KypHaJIax.

8.2. O0s13aTebHOM PErUCTPAIMK TOJICKAT MOJOXKEHHUS, MpaBujia, UHCTPYKIINH,
MpUKa3bl U pacnopspkeHus 3aseayromero Mb/I0Y.

8.3. Perucrpanuio JIOKQIbHBIX aKTOB OCYLIECTBIISIET OTBETCTBEHHBIN 3a BEJICHHE
JIEJIONPOU3BOCTBA COMIACHO MHCTPYKIMHU IO AEIOMPOU3BOICTBY B

MBJIOY.

8.4. Perucrtpamuss NOJOXKEHHWW, TPAaBWI W HMHCTPYKUHUA OCYIIECTBISETCA HE
MO3/HEE JTHS UX yTBEpkAeHud 3aBeayrommuM MbBJIOY, npuka3oB u pacnopsskeHUn
3aBenyroniero MbJIOY — He no3gHee HS UX U3IaHUA.

9. IlopsiioK BHECEHUS U3MEHEHUI U IOTOJIHEHUI B JIOKAJIbHbIE AKThI

9.1. B neiictByromne B MBJIOY nokanbHblE aKThl MOTYT OBITh BHECEHBI
V3MEHEHHUS U IOTIOJTHEHUS.

9.2. Tlopsimok BHECEHHMS U3MEHEHHUHN W JIONOJHEHUHN B JIoKajdbHble akThl MBJIOY
OMpENIECNACTCS B CaMUX JIOKAJIbHBIX aKTaX. B OCTaNbHBIX CIydasX U3MEHEHUS U
JIOTIOJIHEHUSI OCYILIECTBIISIIOTCS B CIEAYIOLIEM MOPSIKE:

9.2.1. BHeceHME U3MEHEHUW M JONOJIHEHUW OCYHIECTBISECTCS B MOPSIKE,
YCTAHOBJICHHOM B JIOKQJIHBHOM HOPMATHBHOM aKT€, Ha OCHOBAaHUU KOTOPOTO
BHOCSITCSI U3MEHEHHS;



9.2.2. U3MEHEHHS U JOMOJIHEHUS B JIOKAJIbHBIC AKThI: MOJOKEHUS MPUHSITHIE O€3
COTJIACOBAHMSI C OPraHOM CaMOYIIPABJICHUSI, MpaBUiia, UHCTPYKIUHU, TPOTPAMMEI,
IJIaHbl, PEIICHUA, MPUKa3bl U pacnopsbkeHus 3aenytomero MB/IOY, BHocsTCs
nyTeM u3AaHus Tpukasza 3aseayroniero MBJIOY o BHeceHMHM M3MEHEHUH WIH
JTIOTIOJIHEHHUM B JIOKAJIbHBI HOPMATUBHBIN aKT;

9.2.3. U3BMEHEHUA U JIONIOJHEHUS B MOJIOKCHUS, IIPUHSTHIE TIOCJIE COTJIACOBAHMS C
OpraHOM CaMOYIIPaBJICHUS, BHOCATCS IyTEM H3JaHHUS IpUKa3a 3aBEAYyHOIIETO
MBJIOY o0 BHeceHMHM H3MEHEHHMHl WM JOTOJHEHUM B JIOKAJbHBIM aKT C
MpEIBAPUTEIBbHBIM MOJYYEHUEM OT HETO COTJIaCHs.

9.3. N3MeHEHUS W [OINOJHEHHs B JIOKAIBHBIM aKT BCTYHAlOT B CHIIy C JaThl,
YKa3aHHOM B IPUKA3€ O BHECEHUM W3MEHECHUM WM JOMNOJHEHWW B JIOKAJIbHBIN
HOPMATHUBHBIN aKT, a B CJIy4a€ OTCYTCTBHUS YKAa3aHUS B HEM JAaThl — I10 UCTEYEHUH
7 KaneHIApHBIX JHEW C AAaThl BCTYIUICHUS MPUKAa3a O BHECEHWM MU3MEHCHUMN WIIA
JIOMIOJTHEHU M B JIOKAJIbHBIN aKT B CHITY.

9.4. 3MeHeHMs U JOTOJHEHUS B MIPEAIIMCAHNS U TPEOOBaHUs, TPOTOKOJIBI U aKThI,
METOAUYECKUE PEKOMEHIAIMKA, AaKThl O MPU3HAHUUA JIOKAJIBHBIX  aKTOB
yTPaTUBIIUMHU CUJTY, HE BHOCSTCSA

10. 3akar0unTeIbHbBIE MOJI0KEHUSA

10.1. Hacrosimmee IlomokeHne mMpUHUMAETCS C YYETOM MHEHHS MPO(COH3HOTO
komutera MBJIOVY.

10.2. IlonoxkeHne BCTymaeT B CHIIYy C JaTbl €ro YTBEPKICHUS 3aBEAYIOLINM
MBJIOY.

10.3. IlonoxxeHue yTpaunBaeT CHIIy B Ciiydae NPUHATHS HOBOro llomoxkenus o
JIOKAJIbHBIX aKTax.

10.4. Bompockl, He yperyaupoBaHHble HacTos UM l[lonokeHuem, moaexar

YPETYJIUPOBAHUIO B COOTBETCTBUM C JCHCTBYIOIIUM 3aKOHOIATEIHCTBOM PO,
Ycrasom MBJIOY 1 nHbIMU J0KaabHBIMUA HOpMATUBHBIMU akTamu MBJIOY
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